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AgendaAgenda

• Overview of Data Collection

• Installation Critical Tasks

• Audit Requirements

• Practical Exercise

• Next Steps
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Data Collection ProcessData Collection Process
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Installation RolesInstallation Roles

Trusted AgentTrusted Agent

Garrison
Commander
Garrison

Commander

Installation 
Administrator
Installation 

Administrator

Functional 
Proponent

Functional 
Proponent

ResponderResponder

Senior Mission
Commander

Senior Mission
Commander

ü Senior Mission Commander –
§ overall responsibility 
§ certifier of data

ü Garrison Commander –
§ coordinates garrison staff 
§ pre-certifier of data

ü Installation Administrator –
§ creates accounts and 
assigns questions

ü Functional Proponent –
§ answers questions or
§ assigns to Responders

ü Responders –
§ answers questions

ü Senior Mission Commander –
§ overall responsibility 
§ certifier of data

ü Garrison Commander –
§ coordinates garrison staff 
§ pre-certifier of data

ü Installation Administrator –
§ creates accounts and 
assigns questions

ü Functional Proponent –
§ answers questions or
§ assigns to Responders

ü Responders –
§ answers questions



Draft Deliberative Document – For Discussion Purposes Only - Do Not Release Under FOIA
TRAINING PURPOSES ONLY

5

Technical OverviewTechnical Overview

• Relational database built on Oracle 9i product suite
– Efficient transactional processing over the internet
– Encrypted database

• Hosted by Chief Technology Office at Ft. Belvoir, 
Virginia
– Resides on .mil domain
– Secured by Secure Sockets Layer (SSL)

• User accounts integrated with Army Knowledge 
Online (AKO)
– Single Sign-on using AKO userid/password
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Installation Critical TasksInstallation Critical Tasks
1. Accessing the site
2. Viewing questions
3. Creating new users
4. Assigning questions
5. Answering questions
6. Changing and approving answers
7. Precertifying the installation
8. Opening the installation for review
9. Certifying the installation
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Accessing the SiteAccessing the Site

Access web site and login
• https://datasharing.us.army.mil/brac/main.loginframe
• Browser settings

datasharing.us.army.mil/brac/main.login
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Accessing the SiteAccessing the Site

Accepting the Non Disclosure Agreement
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Installation Critical TasksInstallation Critical Tasks
1. Accessing the site
2. Viewing questions
3. Creating new users
4. Assigning questions
5. Answering questions
6. Changing and approving answers
7. Precertifying the installation
8. Opening the installation for review
9. Certifying the installation
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Viewing QuestionsViewing Questions
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Viewing Questions (continued)Viewing Questions (continued)
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Installation Critical TasksInstallation Critical Tasks
1. Accessing the site
2. Viewing questions
3. Creating new users
4. Assigning questions
5. Answering questions
6. Changing and approving answers
7. Precertifying the installation
8. Opening the installation for review
9. Certifying the installation
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Creating New UsersCreating New Users

IA creates Functional Proponent (FP) user accounts
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Installation Critical TasksInstallation Critical Tasks
1. Accessing the site
2. Viewing questions
3. Creating new users
4. Assigning questions
5. Answering questions
6. Changing and approving answers
7. Precertifying the installation
8. Opening the installation for review
9. Certifying the installation
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Assigning QuestionsAssigning Questions
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Assigning Questions (continued)Assigning Questions (continued)

Functional Proponents either
• Answer questions; or
• Create Responder user accounts and assign questions
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Installation Critical TasksInstallation Critical Tasks
1. Accessing the site
2. Viewing questions
3. Creating new users
4. Assigning questions
5. Answering questions
6. Changing and approving answers
7. Precertifying the installation
8. Opening the installation for review
9. Certifying the installation
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Answering QuestionsAnswering Questions
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Answering Questions (continued)Answering Questions (continued)

Basic Navigation tasks
• Previous / Next
• Getting Help



Draft Deliberative Document – For Discussion Purposes Only - Do Not Release Under FOIA
TRAINING PURPOSES ONLY

20

Answering Questions (continued)Answering Questions (continued)

Responders answer questions
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Answering Questions (continued)Answering Questions (continued)

Answers in tabular format
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Answering Questions (continued)Answering Questions (continued)

Questions with multiple parts
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Installation Critical TasksInstallation Critical Tasks
1. Accessing the site
2. Viewing questions
3. Creating new users
4. Assigning questions
5. Answering questions
6. Changing and approving answers
7. Precertifying the installation
8. Opening the installation for review
9. Certifying the installation
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Changing and Approving AnswersChanging and Approving Answers

Functional Proponents either approve………
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….. or change answers

Changing and Approving AnswersChanging and Approving Answers
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Installation Critical TasksInstallation Critical Tasks
1. Accessing the site
2. Viewing questions
3. Creating new users
4. Assigning questions
5. Answering questions
6. Changing and approving answers
7. Precertifying the installation
8. Opening the installation for review
9. Certifying the installation
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PrePre--Certifying the InstallationCertifying the Installation

Garrison Cdr and IA have the option of reviewing some or all 
answers prior to pre-certifying

Garrison Cdr pre-certifies installation



Draft Deliberative Document – For Discussion Purposes Only - Do Not Release Under FOIA
TRAINING PURPOSES ONLY

28

PrePre--Certifying the InstallationCertifying the Installation
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Installation Critical TasksInstallation Critical Tasks
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Opening the Installation for ReviewOpening the Installation for Review

Senior Mission Commander (SMC) reviews answers, then 
opens installation for review by MACOM & IMA Region

Higher level reviewers contact IA (or SMC) if changes are 
required
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Installation Critical TasksInstallation Critical Tasks
1. Accessing the site
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Certifying the InstallationCertifying the Installation

Senior Mission Commander certifies installation data
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Senior Mission Commander certifies installation data

Certifying the InstallationCertifying the Installation
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• USAAA and DoDIG will visit selected installations to validate data call 
submissions

• Backup documentation for all answers is required to be kept at 
Installation level in hard copy

– Annotate in ODIN “Source” field the reference for each answer

• AAA will accept 3 types of evidence to support data:
– Physical Evidence – memorandums, schedules, actual samples, photographs, 

charts, maps, graphs, etc.

– Documentary Evidence – letters, contracts, accounting records, invoices, and the 
like.

– Analytical Evidence – computations, comparisons, reasoning, and separation of 
info into components. 

• All evidence should be factual, valid, reliable, consistent, and the 
most current data (unless specified otherwise)

Data Call Audit ProceduresData Call Audit Procedures
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Practical ExercisePractical Exercise
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Next StepsNext Steps

• Complete PE on your own

– Contact POCs on slide #1 for assistance w/ training

• TABS will conduct live exercise for all installations 1-5 Dec 03.  
Exercise directive forthcoming…

• Ensure key roles are filled by personnel who will be present 
thru end of the data call (Feb 04) 

• Data Call #1 is projected for Dec 03 – Feb 04

– Data call tasking memo forthcoming

• Data Calls #2 (Mar 04) & #3 (Sep 04) as needed 

• Getting help during the data call –

• 1st – users contact their Installation Administrator (That’s You!)

• Email to: ODINHELP@hqda.army.mil

• Call helpdesk at (703) 696-9779


